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What is GDPR?

The General Data Protection Regulation (GDPR) came into force in May 2018 and remains in force as part

of UK law now that the UK has left the European Union (EU). It prohibits organisations (including all

businesses and not-for-profit organisations) from processing personal data unless they have a lawful

basis for doing so. It also requires organisations to comply with data protection principles that give

individuals greater control over their personal data.

Companies now require permission to use and store private data (personal information) and consumers

have a right to know how companies are using, storing, or sharing their data.

 

How does Procrastination Station CIC intend to store and process my personal data?

Before your first ADHD coaching or ADHD course session you will receive a copy of the following

statement which explains our data storage methods.

------------------------------------------------------------------------------------------------------

Privacy Statement

Procrastination Station CIC is registered with the ICO (Information Commissioners Office) which means

this company needs to tell you what data the company is collecting from you and what the company

intends to do with it.

Data storage

Identifiable data

Your identifiable data (name, email, address, telephone number, emergency telephone number) will be

stored in a locked filing cabinet and destroyed by shredding, one month after your ADHD coaching or

course has ended.

If your preferred method of contact is by phone or text, your number will be stored in a password

protected mobile phone using your first name and last initial and deleted one month after your ADHD

coaching  or course has ended.

Your email address and any email correspondence will be stored in a Gmail account and deleted one

month after your ADHD coaching or course has ended; unless you have subscribed to our website, in

which case you would need to click on unsubscribe from any email communication you receive from us.
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Non-identifiable data

Anonymised session notes will be stored in a locked filing cabinet for a period of up to 7 years and

shredded after this time period.

The ADHD coach receives regular mentoring where they can discuss anonymised session notes to

support the ADHD coaching process.

 

Processing data

Your data will never be actively shared except where required by law such as if case notes are

subpoenaed by court, or if life or safety are seriously threatened, your ADHD coach may have to contact

your GP or pass this information on to the relevant authorities. Wherever possible, your ADHD coach

would discuss this with you beforehand.

Privacy policy updates

 Procrastination Station CIC reserve the right to modify this privacy policy at any time, so please review it

frequently. 

 

Your right to withdraw consent

 A printed copy of this statement will be made available to you before any coaching work or course can

commence and once signed (or ticked 'yes' on web form) you have a right to access this information and

withdraw consent to Procrastination Station CIC collecting and storing your personal data. 

How to complain

If you have any concerns about our use of your personal information, you can make a complaint to us at:

Procrastination Station CIC, Easter Mosshat, West Calder EH55 8LL.

You can also complain to the ICO if you are unhappy with how we have used your data.

The ICO’s address:

Information Commissioner’s Office

Wycliffe House

Water Lane

Wilmslow

Cheshire SK9 5AF

Helpline number: 0303 123 1113 ICO website: https://www.ico.org.uk
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Consent

Do you consent to Procrastination Station CIC using your data in this way? 

Please write yes or no:___________________________________________________________________

Name:_______________________________________________________________________

Signature:__________________________________________________________________                 

Date:________________________________________________________________________
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